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Section 2.  Bid Data Sheet

	Instructions to Bidders (ITB) reference 
	Data relevant to ITB

	A.  General

	ITB 1.1
	The Procuring Entity is: Blantyre City Council (BCC)


	ITB 1.2
	The procurement reference number is: BCC/VER-QVR/5/2/4/2020-21

The assignment is: Provision of Consultancy Services for Verification of Inspection Reports and Property Values of Quinquennial Valuation Roll (QVR) In Blantyre City
The following are the items: 

ITEM NO.

DESCRIPTION 

1

Quinquennial Valuation Roll  of 1,794 properties in Area 1A: Blantyre CBD
2
Quinquennial Valuation Roll of 364 properties in Area 2: Kristwick, Ginnery Corner and Shoprite
3

Quinquennial Valuation Roll of 71 properties in Area 3: Makata Industrial and PVHES

4

Quinquennial Valuation Roll of 1,251 properties in Area 4: Chichiri, Maone and Maselema

5

Quinquennial Valuation Roll of 1,406 properties in Area 5: Limbe Central, Limbe West and Angelo Goveya

6

Quinquennial Valuation Roll of 266 properties in Area 12: Limbe East (Commercial Properties) and Railways

7
Quinquennial Valuation Roll of  59 properties in Area 20: Chirimba Industrial Site
Refer to Term of Reference in Section 6 for specific details of the above mentioned items. 


	`

	ITB 7.1
	For clarification purposes only, the Procuring Entity’s address is:

Attention:  Senior Procurement & Assets Disposal Officer
Street Address: Kasungu Crescent 

Floor/Room number: Civic Offices, Town Hall, Room No.16
Town/City: Blantyre
PO Box No/Postal Code: Private 67, Blantyre 
Country: Malawi
Telephone:                (265) 01870 417          Fax number: (265) 01870 417
Email address: bcachief@bccmw.com

	C.  Preparation of Proposals

	ITB 9.3
	A pre-proposal meeting shall be held. 

Date: Not Applicable                                             Time :…
Address for Pre-proposal meeting:


Street Address:   


Floor/Room number:


Floor/Room number: 
Town/City: Blantyre
PO Box No/Postal Code: 
Country: 
Telephone:                Fax number:                           Email address:


	ITB 10.1
	The language of the proposal is English. 

	ITB 11.1
	A Bidder shall not enter into a Joint Venture with other Consultants for this assignment.

	ITB 11.2
	A Bidder shall not associate with other Bidders participating in this procurement.

	ITB 11.4
	Limits on subcontracting are: Subcontracting is not permissible

	ITB 12.1
	The estimated number of key professional staff-months is: 14 man days  

	ITB 13.1 (i)
	The technical proposal shall include the following additional information:

(a) Registration with the  Director of Public Procurement and Disposal of Assets (where applicable)
(b)  A copy of Business Registration or Certificate of Registration and Valid Business license
(c) Copy of latest tax clearance from MRA (30th June, 2019 or 30th June, 2018
(d) Evidence of the availability of Equipment (Hand Held GPS, Hire or own 5 Motor vehicles )

	ITB 14.1 (e)
	The financial proposal shall include the following additional information:

None 

	ITB 14.3
	The total proposal price shall be broken down into separate activities.

Forms F2 (Summary of Proposal), F3 (Summary of fees), and F4 (Summary of Reimbursables) have to be completed.


	ITB 14.4
	The financial proposal shall indicate local taxes as a separate amount. 

	ITB 15.1
	Bidders can only express the price of their services in Malawi Kwacha

	D.  Submission and Opening of Proposals

	ITB 16.1
	In addition to the original of the proposal, the number of copies is: 3

	ITB 16.1
	The address for proposal submission is:

Attention: Chairperson, Internal Procurement and Disposal Committee (IPDC)
Street Address: Kasungu Crescent
Floor/Room number: Civic Offices, Town Hall Reception
Town/City: Blantyre
PO Box No/Private Bag 67, Blantyre
Country: Malawi
In addition to the address, the outer envelope shall bear the following information:

(a) the procurement reference number; BCC/VER-QVR/5/2/4/2020-21
the title of the assignment; Provision of Consultancy Services for Verification of Inspection Reports and Property Values of Quinquennial Valuation Roll (QVR) in Blantyre City
 and the name and address of the Bidder.

	ITB 16.2
	The representative’s authorisation shall be confirmed by a written power of attorney. 

	ITB 16.4 
	The deadline for proposal submission is:

Date: 12 November, 2020
Time (local time): 14:00 Hours 

	ITB 17.1
	The proposal validity period shall be 90 days.

	ITB 19.1
	For proposal opening purposes only, the Procuring Entity’s address is:

Street Address: Kasungu Crescent, Civic Centre
Floor/Room number: Town Hall, Room No.15 (Main Committee Room)
Town/City: Blantyre 
Country: Malawi 
The time for proposal opening is:

Date: 12 November, 2020
Time (local time): 14:00 Hours

	E. Evaluation of Proposals

	ITB 27.5
	The currency that shall be used for proposal evaluation and comparison purposes to convert all proposal prices expressed in various currencies into a single currency is: Malawi Kwacha


The source of exchange rate shall be: Reserve Bank of Malawi

	ITB 27.6
	The evaluation shall include all taxes, duties, fees, levies and other charges. 

	ITB 29.1
	For negotiations purposes only, the Procuring Entity’s address is:

Street Address: Kasungu Crescent 
Floor/Room number: Room No.15 (Main Committee Room)
Town/City: Blantyre 
Country: Malawi



