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	Bid Submission Sheet

[Input of Information to be completed by Bidder]


Date: 
[insert date (as day, month and year) of Bid Submission]

Procurement Reference Number: 
[insert reference number]


Alternative No.: 
[insert identification No if this is a Bid for an alternative]


To:  [insert complete name of Procuring Entity].

We, the undersigned, declare that: 

(a) We have examined and have no reservations to the Bidding Documents, including Addenda No: [insert the number and issuing date of each Addenda]; 

(b) We offer to supply in conformity with the Bidding Documents and in accordance with the delivery schedule specified in the Statement of Requirements the following Plant, Vehicles & Equipment and Related Services: [insert a brief description of the Plant, Vehicles & Equipment and Related Services]; 

(c) The total price of our Bid, excluding any discounts offered in item (d) below is: [insert the total bid price in words and figures, indicating the various amounts and the respective currencies];

(d) The discounts offered and the methodology for their application are: …………………
Unconditional Discounts.  If our bid is accepted, the following discounts shall apply.  [Specify in detail each discount offered and the specific item of the Statement of Requirements to which it applies.] 

Methodology of Application of the Discounts. The discounts shall be applied using the following method: [Specify in detail the method that shall be used to apply the discounts];

Conditional Discounts.  If our bid(s) are accepted, the following discounts shall apply.  [Specify in detail each discount offered and the specific item of the Statement of Requirements to which it applies.] 

Methodology of Application of the Discounts. The discounts shall be applied using the following method: [Specify in detail the method that shall be used to apply the discounts];

(e) Our bid shall be valid for a period of [specify the number of calendar days]  days from the date fixed for the bid submission deadline in accordance with the Bidding Documents, and it shall remain binding upon us and may be accepted at any time before expiry of that period;

(f) We, including any subcontractors for any part of the contract resulting from this procurement process, are eligible to participate in public procurement in accordance with ITB Clause 4.1 and have not been suspended by the Office of the Director of Public Procurement in Malawi from participating in public procurement;

(g) Our firm, its affiliates or subsidiaries, including subcontractors or suppliers for any part of the contract are not under investigation by the Anti Corruption Bureau or any other law enforcement body in Malawi relating to participation in any public procurement tender exercise or execution of any public procurement contract relating to the purchase of goods, works and services by any Procuring Entity.
(h) We are not participating, as Bidders, in more than one bid in this bidding process, other than alternative bids in accordance with the Bidding Document;

(i) We do not have any conflict of interest and have not participated in the preparation of the original Statement of Requirements for the Procuring Entity;

(j) If our bid is accepted, we commit to obtain a performance security in accordance with the Bidding Documents, in the amount of [insert amount and currency in words and figures of the performance security] for the due performance of the Contract;

(k) We, including any subcontractors or suppliers for any part of the Contract, have nationalities from eligible countries [insert the nationality of the Bidder, including that of all parties that comprise the Bidder, if the Bidder is a consortium or association, and the nationality each subcontractor and supplier];

(l) The following commissions, gratuities, or fees have been paid or are to be paid with respect to the bidding process or execution of the Contract: [insert complete name of each Recipient, its full address, the reason for which each commission or gratuity  was paid and the amount and currency of each such commission or gratuity]
	Name of Recipient
	Address
	Reason
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



(If none has been paid or is to be paid, indicate “none.”)

(m) The names and physical addresses of the Directors of our firm are provided in the table below or we enclose a copy of our latest Audited Accounts (issued within the last twenty-four (24) months):
	Name
	Address

	
	

	
	

	
	

	
	


(n) We confirm that a Manufacturer’s Inspection Certificate or Works Inspection Certificate will be provided for all items if we are awarded the contract; 

(o) The commercial warranty for quality and performance of the plant, vehicles and equipment offered will be [insert details of the warranty offered];
(p)
We understand that this bid, together with your written acceptance thereof included in your notification of award, shall constitute a binding contract between us, until a formal contract is prepared and executed.

(q)
We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may receive.

Name [insert complete name of person signing the Bid] 
In the capacity of [insert legal capacity of person signing the bid].

Signed [insert signature of person whose name and capacity are shown above]
Duly authorised to sign the bid for and on behalf of [insert complete name of Bidder].

Dated on …….. day of …………………………..,    20….[insert date of signing]

Price Schedule for Plant, Vehicles & Equipment and Related Services

[Input of Information to be completed by Bidder]
	
	Date:… [insert date (as day, month and year) of Bid Submission]..

Procurement Reference Number: [insert number of bidding process]

Alternative No: [insert identification No if this is a Bid for an alternative]

	Name of the Bidder: …[Insert full name of Bidder]


	1
	2
	3
	4
	5
	6
	7

	Item No.
	Plant, Vehicles & Equipment or Related Service
	Country of origin
	Quantity (No. of units)
	Unit price 1
	Import Duties, Sales Taxes and other Taxes, per
 unit 1
	Total  Price

	
	
	
	
	
	
	

	[Insert number of item]
	[name of items, good or related service]
	[insert country of origin of this item]
	[insert number of units of this item to be purchased]
	[insert the unit price of this item, excluding all import duties and taxes, paid or payable in the Republic of Malawi]
	[insert all import duties, taxes  paid or payable in the Republic of Malawi on this item]
	[insert the total price for this item, which is the sum of columns 5 and 6]

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Notes:

1 In accordance with ITB Clauses 14 and 15.

Name [insert complete name of person signing the Bid]
In the capacity of [insert legal capacity of person signing the bid]

Signed insert signature of person whose name and capacity are shown above]
Duly authorised to sign the bid for and on behalf of [insert complete name of Bidder]

Dated on ………………. day of …………………………,  20 ... [insert date of signing]

	Bid Security

[Input of Information to be completed by Bidder]

	Date: [insert date (as day, month and year) of Bid Submission].
Procurement Reference Number: [insert reference number]
Alternative No: [insert identification No if this is a Bid for an alternative]


To: [insert complete name of Procuring Entity]
Whereas [insert complete name of Bidder] (hereinafter “the Bidder”) has submitted its bid dated [insert date (as day, month and year) of bid submission] for Procurement reference Number [insert Procurement Reference Number] for the supply of [insert brief description of the Goods and Related Services], hereinafter called “the Bid.”

KNOW ALL PEOPLE by these presents that WE [insert complete name of institution issuing the Bid Security], of [insert city of domicile and country of nationality] having our registered office at [insert full address of the issuing institution] (hereinafter “the Guarantor”), are bound unto [insert complete name of the Procuring Entity] (hereinafter “the Procuring Entity”) in the sum of [specify in words the amount and currency of the bid security] (specify the amount and currency in figures),  for which payment well and truly to be made to the aforementioned Procuring Entity, the Guarantor binds itself, its successors  or assignees  by these presents.  Sealed with the Common Seal of this Guarantor this [insert day in numbers] day of [insert month], [insert year].

THE CONDITIONS of this obligation are the following:

1.
If the Bidder withdraws its bid during the period of bid validity specified by the Bidder in the Bid Submission Sheet, except as provided in ITB Sub-Clause 20.2; or

2.
If the Bidder, having been notified of the acceptance of its bid by the Procuring Entity, during the period of bid validity, fails or refuses to:

(a) execute the Contract; or

(b) furnish the Performance Security, in accordance with the ITB Clause 44; or

(c) accept the correction of its bid by the Procuring Entity, pursuant to ITB Clause 31.

We undertake to pay the Procuring Entity up to the above amount upon receipt of its first written demand, without the Procuring Entity having to substantiate its demand, provided that in its demand the Procuring Entity states that the amount claimed by it is due to it, owing to the occurrence of one or more of the above conditions, specifying the occurred conditions.

This security shall remain in force up to and including twenty-eight (28) days after the period of bid validity, and any demand in respect thereof should be received by the Guarantor no later than the above date. 

Name: [insert complete name of person signing the Bid]
In the capacity of [insert legal capacity of person signing the bid] 

Signed: [insert signature of person whose name and capacity are shown above]

Duly authorised to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on ____________ day of __________________, _______ [insert date of signing]

BID SECURING DECLARATION

[ The Bidder shall fill in this form in accordance with the instructions indicated.]
                                                Date: [insert date (as day, month and year) of bid submission]

                                        NCB No.: [insert number of bidding process]
                              Alternative No.: [insert identification No. if this is a bid for an alternative]

To: [insert complete name of Procuring Entity]

We, the undersigned, declare that

1    We understand that, according to your conditions, bids must be supported by a Bid-Securing Declaration.

2 We accept that we will automatically be suspended from being eligible for bidding in any contract with the Procuring Entity and/or any other government entity for a period of 24 months starting on the date as may be determined by the Government of Malawi if we are in breach of our obligation(s) under the bid conditions, because we:

(a) have withdrawn our bid during the period of bids validity specifies by us in the Bid Data Sheet; or

(b) having been notified of the acceptance of our bid by the Procuring Entity during the period of bid validity, (i) fail or refuse to execute the contract, if required, or (ii) fail or refuse to furnish the Performance Security, in accordance with the ITB

3    We understand that this Bid Securing Declaration shall expire if we are not the successful 

Bidder, upon the earlier of (i) our receipt of a copy of your notification of the name of the successful bidder; or (ii) thirty days after the expiration of the bid.

4    We understand that if we are a Joint Venture, the Bid Securing Declaration must be in the name of the Joint Venture that submits the bid.  If the Joint Venture has not been legally constituted at the time of bidding, the Bid Securing Declaration shall be in the names of all future partners as named in the letter of intent.

Signed: [insert signature of person whose name and capacity are shown] In the capacity of 

          [insert legal capacity of person signing the Bid Securing Declaration]

Name: [insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of [insert complete name of Bidder]

Date: on …………….. day of  ………….,…………..  [insert date of signing] 

Witnessed By [insert name of witness] in capacity of [insert designation of witness] 

Date: on …………….. day of  ………….,…………..  [insert date of signing]

	Manufacturer’s Authorisation
[Input of Information to be completed by Bidder]

	Date: [insert date (as day, month and year) of Bid Submission].
Procurement Reference Number: [insert number of bidding process]
Alternative No: [insert identification No if this is a Bid for an alternative]


To:  [insert complete name of Procuring Entity]
WHEREAS [insert complete name of Manufacturer], who are official manufacturers of [insert type of goods manufactured], having factories at [insert full address of Manufacturer], do hereby authorise [insert complete name of Bidder] to submit a bid in relation to the Invitation for Bids indicated above, the purpose of which is to provide the following Plant, Vehicles or Equipment, manufactured by us [insert name and or brief description of the Plant, Vehicles or Equipment], and to subsequently negotiate and sign the Contract.

We hereby extend our full guarantee and warranty in accordance with Clause 28 of the General Conditions of Contract, with respect to the Plant, Vehicles & Equipment offered by the above firm in reply to this Invitation for Bids.

Name: [insert complete name of person signing the Bid]
In the capacity of [insert legal capacity of person signing the bid] 

Signed: [insert signature of person whose name and capacity are shown above]

Duly authorised to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on ____________ day of __________________, _______ [insert date of signing]

Note:
This letter of authorisation should be on the letterhead of the Manufacturer and should be signed by a person with the proper authority to sign documents that are binding on the Manufacturer.  It should be included by the Bidder in its bid, if so indicated in the BDS.
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